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1 Toxicology Training Program Overview

1.1

1.2

Goal

This protocol serves as a training outline for forensic scientists with an acceptable scientific
background, including basic laboratory skills, but little or no previous experience in the field of
forensic toxicology. When completed with the training program the analyst will be able to perform
toxicological analysis and give courtroom testimony in many aspects of forensic toxicology. Some
of these areas include preliminary screening, qualitative and quantitative confirmatory analysis.
Skill sets such as method development, advanced method diagnostics and complex instrument
repair are not part of this training curriculum and are developed over years in the discipline.

Scope

The toxicology training program covers evidence handling, safety, preliminary screening,
confirmatory testing for blood and urine including qualitative and quantitative analysis. In
addition, courtroom skills, basic instrument repair and pharmacology training are also taught. The
toxicology training program consists of lectures by court-qualified, senior analysts, reading of
scientific textbooks and literature, observation of laboratory techniques performed by competent
analysts, hands-on exercises, competency tests and written exams. An analyst’s testimony skills
will be assessed during one or more mock trials, and they must complete at least one successful
mock trial prior to beginning confirmatory analyses. Once an analyst has successfully completed
the training program at DPS, they will be encouraged to continue their education and training in
the field by keeping up with current literature, attending professional meetings, seminars and/or
other related classes.

Once an analyst becomes competent in an analytical area they will be subject to an annual
proficiency test, administered by the SAB Quality Assurance Unit. The proficiency test will consist
of an unknown sample, or set of unknown samples, which can be identified using the technique(s)
in which the analyst is competent. In order to continue performing casework, the analyst must
successfully pass the proficiency test. Any failures will be addressed by the technical lead and
corrective action will be taken.

In the event a competent analyst has not been analyzing cases for a length of time during which
analytical protocols have been updated or revised, that analyst must receive instruction regarding
these new analytical techniques before resuming casework. The technical lead will decide whether
or not a competency test is required.

Once an analyst becomes competent in the area of preliminary screening, they must have their
work technically reviewed by a senior analyst for a period of no less than three batches. Any
persistent deficiencies will be addressed through additional training. After a minimum of three
batches, and at the discretion of the technical lead, the analyst may receive instruction to become
competent in the area of preliminary case review. For each confirmatory module a specified
number of batches must be completed as designated in the module checklist before an analyst is
allowed to advance to the next module.

All Toxicology analysts will be required to maintain documentation of their training in a training
notebook. These notebooks will be housed in a central location within the unit. All written exams
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1.3

1.4

will be maintained in a separate folder and kept in the custody of the technical lead or their
designee.

All training will be conducted using the appropriate laboratory equipment under the direction of
an experienced analyst. The typical time frame to complete each module will be listed next to the
module in this protocol. Analysts working in DPS laboratories not performing urine toxicology
will not be required to participate in urine specific training unless or until they are tasked with
doing urine analysis. All required reading materials, study guides and other supporting material
can be found in the Toxicology Training Folder in the Toxicology Unit Folders. In addition to the
individual modules, the training program also includes the following supporting features.

Continuing Education

See the SAB Quality Assurance Manual (QAM) for continuing education guidelines. Continuing
Education courses may include, but are not limited to, scientific meetings, seminars, conferences,
or classes. College courses which have a toxicological or other scientific emphasis may also be
considered as advanced training.

Documentation of Training

Each analyst training notebook which will consist of the following:

e Current CV

e  Analyst Training Log (found in the subfolder Training in the section folder)
e  Competency Test Results

e  Certificates and/or Permits Received

e Any External training certificates received.

* Safety training logs and annual proficiency test results will be maintained by the Laboratory
Safety Officer and Quality Assurance Manager, respectively.

Length

The length of the training is stated at the beginning of each module in the protocol. This time is a
best estimate based on uninterrupted focus, and may be modified due to individual
variability/availability or unit demands. Between each module the trainee is required to do a
minimum number of batches to reinforce the skill sets acquired.

Evaluation

Evaluation of the trainee will consist of observation of their laboratory techniques, hands-on
exercises, competency tests and written exams/quizzes. The trainee will have a weekly meeting
with the trainer to discuss the success of each week’s activities and set new goals for the upcoming
week. Both the trainee and trainer will sign the weekly goal sheet.
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1.5

1.6

1.7

Successful Completion

All quizzes must be passed with 80% or better. All unknown analysis must be passed with 100%
or better. The individual module worklists which include the current assigned readings are kept in
the Tox drive training folder.

Personnel Involved in Training and the Applicable Minimum Requirements:

1.6.1

1.6.2

1.6.3

1.6.4

1.6.5

1.6.6

1.6.7

SAB Training Coordinator

Appointed by SAB Superintendent

Discipline Technical Lead

Appointed by SAB Superintendent

Discipline Training Coordinator

Appointed by Technical lead. Must have at least seven years of discipline experience.
Mentor

Selected by the Discipline Technical Leader, with input from the Discipline Training
Coordinator. Must have Supervisor approval to be a mentor. Must be in good standing
within the unit. Must have exhibited sufficient competence and sustained proficiency in the
area in which guidance is provided. More than one mentor can be assigned to a trainee over
the course of training; however, only one mentor can be assigned to a trainee at one time. A
mentor may be assigned more than one trainee.

Trainer

Selected by Discipline Training Coordinator and who is an employee in the discipline who
has established competency and maintained proficiency in the area in which training is
offered.

Trainee

Employee in good standing with the department who has been authorized by the SAB
Training Coordinator to begin training.

Supervisor

Trainee’s Supervisor

Expectations:

e All individuals involved in training, including the trainee, are expected to provide maximum
effort and commitment to successfully achieve the training program goal.

e All individuals involved in training, including the trainee, will provide documented
feedback during training in order to efficiently and effectively achieve the training program
goal.

e Ifthese expectations cannot be met, the SAB Training Coordinator will be notified
immediately.
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1.8

1.9

Adjustments to Training Program

If training goals and/or expectations are not met, then changes to the training program and/or
training personnel will be considered per the Quality Assurance Manual.

Forensic Scientists with Previous Experience

A new Forensic Scientist who is already a qualified analyst in the field of forensic toxicology will
be required to familiarize themselves with the analytical protocols and procedures of the
Toxicology Section and successfully complete one or more competency tests before beginning
toxicology analyses. If the experience of the analyst does not include court experience, he or she
will also be required to participate in a mock trial before beginning casework. The discipline
competency of a Forensic Scientist with previous experience will be evaluated by the Technical
lead to determine if any parts of the training program can be omitted or shortened. The Technical
lead will take the experience of the analyst into consideration and make a decision as to which
aspects of the Training Program must be completed in order to be considered competent.

A memo, including any supporting documentation, detailing the method of evaluation and the
recommended training program adjustments, if any, shall be submitted to the SAB Training
Coordinator for review and approval before training begins.
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Module I - Orientation

Below is a list of items that shall be reviewed with the trainee within the first weeks of the training before
analytical training begins. Although review of the items below may be completed during new employee
orientation, the items below have been identified as critical to the trainee’s successful transition into the
training program. Additional details about some of the items below (e.g., Lab Tour) may be found in the
New Employee Orientation Packet located in the Supervisor’s folder.

Once completed, the checklist below shall be retained in the trainee’s training binder.
2.1 Lab Orientation
Introductions Trainer Trainee Date Completed
SAB Superintendent
Regional Lab Manager
System Quality Manager
Discipline Technical Lead
Regional Safety Officer
SAB Safety Officer
SAB Training Coordinator
Applicable General Orders Trainer Trainee Date Completed

1.2.10 DPS Mission, Values and Code of Ethics
1.3.40 Organizational Structure, Technical Services
2.1.10 Name, Address, and Telephone Information
2.1.100 Harassment/Discrimination Prohibitions
2.1.110 Contact with DOC Inmates
2.1.120 Identification Credentials
2.1.20 Contflict of Interest
2.1.60 Professional Appearance Standards
2.2.100 Performance of Essential Functions
2.2.40 Complaints and Discipline Procedure Manual
2.2.70 Employee Grievances
2.3.10 Employee Assistance Program
2.3.30 Drug-Free Workplace Program
2.4.10 Annual and Holiday Leave Scheduling
2.4.20 Sick Leave
2.5.40 Performance Evaluations
3.4.10 Safety and loss Prevention Program
4.1.60 Explosives and Bomb Threat incidents
5.1.40 Smoking and Use of Tobacco
5.1.80 Parking Assignment and Control
5.2.110 Distracted Driving
6.2.60 Internet Use
7.3.20 Travel Reimbursement and Travel Charge Card
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SAB Manuals Trainer Trainee Date Completed

Quality Assurance Manuals

General Procedures Manual

Regional Lab Security Manual

Unit Analytical Protocol

Unit Training Manual

General Orientation Trainer Trainee Date Completed

General Orders
AZDPS Mission Statement
SAB Mission Statement
Work Schedule
Timesheets
Holidays
Dress Code
Expectations and Evaluations
Verify Trainee has Enrolled for Benefits

Tour Trainer Trainee Date Completed
Lab
Property and Evidence

Things To Do Trainer Trainee Date Completed

Curriculum Vitae

Statement of Qualifications

ASCLD/LAB Guiding Principles (w/ SQM)
DNA Sample

2.2 Safety Orientation

Safety Manuals Trainer Trainee Date Completed
Chemical Hygiene Plan
Exposure Control Plan

Safety Orientation Trainer Trainee Date Completed
Safety Videos
MSDS/SDS
AED Station
Eyewash (Lab and Unit)
Safety Shower (Lab and Unit)
Fire Extinguishers (Lab and Unit)
First Aid Kit (Lab and Unit)
Hepatitis B Vaccination
Biohazards, including Bloodborne Pathogens
Sharps Containers
Glass Waste
Compressed Gasses
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3 Module II - Evidence Handling and Documentation

(Approximate Training Time: 2 Weeks)

3.1

Completion of the Evidence Handling Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, Evidence Handling and Documentation Folder unless
otherwise noted. Progression of training can be modified as needed by the Toxicology
Technical Lead.

3.1.1 Completion of required readings

3.1.2 Completion of Analytical Training to include:
e Introduction to LIMS
e Property and Evidence familiarization

e Observation of at least 15 write-ups with Mideo tutorial that include both blood and
urine

e Supervision of at least 15 write-ups that include both blood and urine
3.1.3 Completion of case work authorization to include:
e Successful completion of 20 blood write-ups

e Successful completion of 10 urine write-ups

Note: Case write-ups will be evaluated for accuracy by primary trainer and conferred
by the technical lead.

4 Module IIT - Preliminary Screening (ELISA)

(Approximate Training Time: 2.5 Months)

4.1

Completion of the Preliminary Screening Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, Preliminary Screen Folder unless otherwise noted.
Progression of training can be modified as needed by the technical lead.

4.1.1 Completion of required readings

4.1.2 Completion of Analytical Training to include:
e Immunoassay general principles lecture/PowerPoint
e Observation of a trained analyst

e Practice analyses of 8 reworks cases in both blood and urine
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4.1.3 Completion of case work authorization to include:

e Analytical competency based on the screening results of 8 unknown samples in both
blood and urine

e Written exam with evaluation of scientific and court related issues

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin casework in the area
of preliminary screening.

4.1.4 SKkills Review: (to be completed after casework authorization)
e Successful completion of 3 ELISA batches (either blood and/or urine)
e Familiarization with the technical aspects of a control packet review and approval

e Familiarization with the technical and administrative aspects of case review and
approval

e Technical Competency Exam with regard to preliminary case review will be based on
the administrative and technical review of a minimum of five cases, including controls
and calibrators

Note: For the ELISA technical competency exam, the analyst must achieve a score of no
less than 100% on the administrative and technical review. Exceptions may be made at the
discretion of the technical lead.

5 Module IV - THC/GCMS
(Approximate training time: 3.5 Months)

5.1

Completion of the THC/GCMS Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, THC/GCMS Folder unless otherwise noted. Progression of
training can be modified as needed by the technical lead.

5.1.1 Completion of required readings
5.1.2 Completion of Analytical Training to include:
e PowerPoint on basic GC/MS
e PowerPoint on 2D GC/MS
e  GC/MS Tune lecture
e Instrument demonstration
e GC/MS Study Guide
o GC/MS Quiz
e THC pharmacology lecture
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e THC study Guide
e Uncertainty of Measurement lecture (unless previously given)
e Uncertainty of Measurement study guide (unless previously given)
e Uncertainty of Measurement Quiz (unless previously given)
e Court issues lecture
e Observation of THC extraction
e Chemstation demonstration
e Observation THC data processing/data review
e Successful completion of practice Cal/QC line in blood
e Successful completion of practice Cal/QC line in urine
5.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood and urine each for THC related compounds

o Competency with regard to scientific and court-related issues will be evaluated
through a written exam for THC and GC/MS analysis

e Court competency will be evaluated through a technical oral board and mock trial
(unless waived)

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of THC-
related cases.

5.1.4 Skills Review: (to be completed after casework authorization)
e Successful completion of 3 THC batches (either blood and/or urine)

e Familiarization with the technical aspects of a THC control packet review and
approval

e Familiarization with the technical and administrative aspects of THC case review and
approval

e Technical Competency Exam with regard to THC case review will be based on the
administrative and technical review of a minimum of five cases, including controls and
calibrators

Note: The analyst must achieve a score of no less than 80% on the administrative review
and 100% on the technical review. Exceptions may be made at the discretion of the technical
lead.
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Module V - CNS Stimulants/LCMSMS
(Approximate training time: 3 Months)
6.1 Completion of the CNS Stimulant/LCMSMS Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, CNS Stimulants/LCMSMS Screen Folder unless otherwise
noted. Progression of training can be modified as needed by the technical lead.

6.1.1 Completion of required readings
6.1.2 Completion of Analytical Training to include:
e PowerPoint on basic LCMSMS
e PowerPoint on LCMSMS theory
e Uncertainty of Measurement lecture (unless previously given)
e Uncertainty of Measurement study guide (unless previously given)
e Uncertainty of Measurement Quiz (unless previously given)
e LCMSMS Study Guide
e LCMSMS Quiz
e Stimulant pharmacology lecture
e Stimulant study guide
e Observe/Practice extractions as needed
o Instrument/software demonstration
e Observation of data processing/data review

e Successful completion of practice Cal/QC lines in blood and urine as needed (Meth
and Cocaine

6.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood and urine each for both Methamphetamine and Cocaine related
compounds

e Competency with regard to scientific and court-related issues will be evaluated
through a written exam for Methamphetamine, Cocaine and LC/MS analysis.

e Court competency will be evaluated through a technical oral board and mock trial
(unless waived)

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of CNS
Stimulant-related cases.
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6.1.4 Skills Review: (to be completed after casework authorization)
e Successful completion of 2 Blood Methamphetamine batches
e Successful completion of 2 Blood Cocaine batches

e Successful completion of 1 urine stimulant batch (either cocaine or methamphetamine)

Module VI - CNS Depressants

(Approximate training time: 2.5 Months)

7.1

Completion of the CNS Depressants Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, CNS Depressants Folder unless otherwise noted. Progression
of training can be modified as needed by the technical lead.

7.1.1 Completion of required readings
7.1.2 Completion of Analytical Training to include:
e Depressant pharmacology lecture
e Depressant study guide
e (Observe/Practice extractions, as needed
e Observation of data processing/data review

e Successful completion of practice Cal/QC lines in blood and urine as needed
(Benzodiazepines and Carisoprodol)

7.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood for both Benzodiazepines/Zolpidem and Carisoprodol related
compounds

e Analytical competency will be based on the confirmation results of three unknown
samples in urine for both Benzodiazepines related compounds

e Competency with regard to scientific and court-related issues will be evaluated
through a written and verbal exam for both Benzodiazepines/Zolpidem and
Carisoprodol related compounds

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of CNS
Depressant-related cases.

7.1.4 SKkills Review: (to be completed after casework authorization)

e Successful completion of 2 Blood Benzodiazepine batches
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e Successful completion of 2 Blood Carisoprodol batches

e Successful completion of 1 Urine Benzodiazepine batch

8 Module VII - Narcotic Analgesics
(Approximate training time: 2.5 Months)
8.1 Completion of the Narcotic Analgesics Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, Narcotic Analgesics Folder unless otherwise noted.
Progression of training can be modified as needed by the technical lead.

8.1.1 Completion of required readings
8.1.2 Completion of Analytical Training to include:
e Narcotic Analgesic Pharmacology Lecture
e Narcotic Analgesic Study Guide
e (Observe/Practice extractions, as needed
e Observation of data processing/data review

e Successful completion of practice Cal/QC lines in blood and urine as needed (Opiate
and Methadone)

8.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood for both Opiate and Methadone related compounds

e Analytical competency will be based on the confirmation results of three unknown
samples in urine for Opiate related compounds

e Competency with regard to scientific and court-related issues will be evaluated
through a written and verbal exam for both Opiate and Methadone related compounds

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of
Narcotic Analgesic-related cases.

8.1.4 Skills Review: (to be completed after casework authorization)
e Successful completion of 2 Blood Opiate batches
e Successful completion of 2 Blood Methadone batches

e Successful completion of 1 Urine Opiates batch
9 Module VIII - Acidic Drugs
(Approximate Training Time: 2.5 Months)
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9.1 Completion of the Acidic Drugs Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, Acidic Drugs Folder unless otherwise noted. Progression of
training can be modified as needed by the technical lead.

9.1.1 Completion of required readings
9.1.2 Completion of Analytical Training to include:
e Acidic Drugs Study Guide
e Acidic Drugs Spreadsheet Exercise
e GCMS Scan lecture
e Observe/Practice extractions, as needed
e Observation of data processing/data review
e Successful completion of practice Cal/QC lines in blood and urine
e Successful completion of reprocessing of at least 20 cases
9.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood and urine each for Acidic related compounds

e Competency with regard to scientific and court-related issues will be evaluated
through a written and verbal exam for Acidic related compounds

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of Acidic
Drug-related cases.

9.1.4 Skills Review: (to be completed after casework authorization)
e Successful completion of 2 Blood Acidic batch
e Successful completion of 1 Urine Acidic batch
10 Module IX - General Drugs
(Approximate Training Time: 2.5 Months)
10.1 Completion of the General Drugs Checklist to include the following:

Note: All relevant documentation is located in the Toxicology Unit Folders under the
Toxicology Training Folder, General Drugs Folder unless otherwise noted. Progression of
training can be modified as needed by the technical lead.

10.1.1 Completion of required readings
10.1.2 Completion of Analytical Training to include:
e General Drugs Study Guide
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e General Drugs Courtroom Drug Notes Exercise
e (Observe/Practice extractions, as needed
e Observation of data processing/data review
e Successful completion of practice Cal/QC lines in blood and urine
e Successful completion of reprocessing of at least 30 cases
10.1.3 Completion of case work authorization to include:

e Analytical competency will be based on the confirmation results of three unknown
samples in blood and urine each for general drug related compounds

e Competency with regard to scientific and court-related issues will be evaluated
through a written and verbal exam for general drug related compounds

Note: The analyst must achieve a score of no less than 100% on the analytical competency
test and no less than 80% on the written exam before they may begin confirmation of
General Drug-related cases.

10.1.4 Skills Review: (to be completed after casework authorization)
e Successful completion of 2 Blood Generals batch

e Successful completion of 1 Urine Generals batch
11 Module X - Oral Boards

A technical oral board will not typically be given until the trainee is near completion of the first module
involving confirmatory testing. Any DPS training prior to this will be evaluated through other exercises
and/or quizzes in the applicable module(s). As a matter of routine, two oral board are administered in drug
toxicology; however it is within the discretion of the Technical lead to administer additional oral boards
if needed. One oral board will cover GC/MS theory and a corresponding GC/MS assay (typically THC).
The second oral board will cover LC/MS/MS ‘theory and corresponding LC/MS/MS training module
(typically Stimulants). The oral board questions and supporting documentation will be kept on file within
the quality assurance department.

12 Module XI - Mock Court

Court competency will initially be determined by defending the validity of analytical results and expert
opinions in one or more mock trials. Analysts with previous court experience may not be required to
participate in a mock trial. This will be at the discretion of the Technical lead. A Mock Court will not
typically be given until the trainee is near completion of the first module involving confirmatory testing.
Any DPS training prior to this will be evaluated through other exercises and/or quizzes in the applicable
module(s). As a matter of routine, only one mock trial is administered in drug toxicology; however it is
within the discretion of the Technical lead to administer additional mock trials if needed. The mock court
questions and supporting documentation will be kept on file within the quality assurance department.

13 Module XII - Competency
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13.2

Competency Testing

The successful completion of a competency test, and any written quizzes/exams in each analytical
module will be required before an analyst may begin with case work in that particular area of
analysis. The analytical competency must be 100% accurate and the written exam must have a
score of 80% or better. For confirmatory testing the competency test will consist of three
unknowns. For ELISA the competency will consist of eight unknowns.

An analyst may be approved to commence cases in a specific drug category by the technical lead
based on various factors which may include competency in a different matrix, development and
validation of the assay or competency in a similar procedure. Approval for an analyst to do work
in a specific area without completion of the module will require a memo from the Technical lead
to the Quality Assurance Manager.

Annual Proficiency Testing

The competency of each analyst will be monitored through annual proficiency tests. Annual
proficiency tests will be organized by the Quality Assurance Unit and/or the technical lead. The
proficiency test must be 100% accurate. Should an analyst have an incorrect result on a proficiency
test the Technical lead in conjunction with the Quality Assurance Unit will develop a plan for
remediation.

14 Casework Authorization

Upon successful completion of all training modules, including any remediation, the Technical lead will
submit a Casework Authorization Packet to the SAB Training Coordinator. If the packet is in order, then
the SAB Training Coordinator will recommend to the SAB System Quality Manager that the trainee be
authorized to perform casework in the appropriate discipline.

14.1

Casework Authorization Packet consist of the following:
e  The Discipline Training Coordinator Memo:

The Discipline Training Coordinator will provide a memo to the Technical lead stating that the
trainee has completed all of the requirements of the training program to be signed off. This memo
will detail the various areas of training covered for the trainee along with describing any previous
experience that the trainee had, where applicable.

e Completed Training Overview Checklist
e All completed Oral Board/ Mock Court Evaluations
e  Additional documentation, if needed (e.g., previous experience documentation)

A Qualtrax Casework Authorization workflow will be initiated, and the Casework Authorization
packet will be uploaded into the workflow. The SAB System Quality Manager will authorize the
trainee to perform casework duties and will notify the trainee once this authorization is complete.
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Appendix A Training Overview Checklist

This completed checklist is to be submitted to SAB Quality Assurance as part of the Trainee’s Casework
Authorization Packet

Case Work Authorization for Write Up Trainee Trainer Date
Successful completion of 20 blood write-ups (to be evaluated
by trainer)
Successful completion of 10 urine write-ups (fo be evaluated
by trainer)

Case Work Authorization for Preliminary Screening Trainee Trainer Date

Successful completion of Written Exam

Successful completion of Analytical Competency in blood

Successful completion of Analytical Competency in urine

Case Work Authorization for THC/GCMS Trainee Trainer Date

Successful completion of Written Exam- THC

Successful completion of Written Exam- GC/MS

Successful completion of Analytical Competency in blood

Successful completion of Analytical Competency in urine

Successful completion of Technical Oral Board

Successful completion of Mock Trial (unless waived)

Case Work Authorization for CNS Stimulants/LCMSMS Trainee Trainer Date

Successful completion of Written Exam- Methamphetamines

Successful completion of Written Exam- Cocaine

Successful completion of Written Exam- LC/MS

Successful completion of Meth Analytical Competency in
blood

Successful completion of Meth Analytical Competency in
urine

Successful completion of Cocaine Analytical Competency in
blood

Successful completion of Cocaine Analytical Competency in
urine

Successful completion of Technical Oral Board

Successful completion of Mock Trial (unless waived)
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Case Work Authorization for CNS Depressants Trainee Trainer Date
Successful completion of Written Exam- Benzodiazepine and

Zolpidem

Successful completion of Written Exam- Cari

Successful completion of verbal exam-CNS-D court
scenarios

Successful completion of Benzodiazepine/Zolpidem
Analytical Competency in blood

Successful completion of Benzodiazepine Analytical
Competency in urine

Successful completion of Carisoprodol/Meprobamate
Analytical Competency in blood

Case Work Authorization for Narcotic Analgesics Trainee Trainer Date

Successful completion of Written Exam- Opiates

Successful completion of Written Exam- Methadone

Successful completion of verbal exam-Narc Analgesics court
scenarios

Successful completion of Opiates Analytical Competency in
blood

Successful completion of Opiate Analytical Competency in
urine

Successful completion of Methadone Analytical Competency
in blood

Case Work Authorization for Acidic Drugs Trainee Trainer Date

Successful completion of written Exam

Successful completion of verbal exam-Acidics court
scenarios

Successful completion of Acidic Drugs Analytical
Competency in blood

Successful completion of Acidic Drugs Analytical
Competency in urine

Case Work Authorization for General Drugs Trainee Trainer Date

Successful completion of written Exam

Successful completion of verbal exam-Generals court
scenarios

Successful completion of General Drugs Analytical
Competency in blood

ALL PRINTED COPIES ARE UNCONTROLLED Page 18 of 23




ID: 3213

ARIZONA DEPARTMENT OF PUBLIC SAFETY SCIENTIFIC ANALYSIS BUREAU
Drug Toxicology Training Manual

Supersedes: 3213 Rev. #3

Issuing Authority:

SAB Superintendent

Revision #4
Effective Date: 10/01/2018

Successful completion of General Drugs Analytical

Competency in urine
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Appendix B Training Progress Report Sample
Discipline Trainee Mentor Date
Discipline Training Coordinator Supervisor
Discipline Tech Lead SAB Training Coordinator

PREVIOUS WEEK’S ACCOMPLISHMENTS

REASON PREVIOUS WEEKS EXPECTATIONS WERE NOT MET, IF APPLICABLE

CURRENT WEEKLY EXPECTATIONS

ESTIMATED PERCENT COMPLETE |

IS THERE CONCERN FOR THE TRAINEE’S PROGRESS? IF YES, PLEASE EXPLAIN

STRENGTH TRAINEE CAN CONTINUE TO DEVELOP

FOCUS FOR CURRENT WEEK

ACKNOWLEDGEMENT OF TRAINING PROGRESS REPORT*

Discipline Training Trainee SAB Training

Coordinator Coordinator

Discipline Tech Lead Mentor Supervisor
Estimated Completion Date

Copy to SAB Training Coordinator Copy to Trainee
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Appendix C Oral Board/ Mock Court Evaluation Sample

TRAINEE: DATE OF EVALUATION:
SCOPE: ORAL BOARD [ | MOCK COURT [_] (choose one)
ATTENDEES:

REMEDIATION TOPICS: VERBAL [ | WRITTEN[ | ORALBOARD|[ | MOCK COURT[ |

DATE REMEDIATION COMPLETE:

COMMENTS:

SIGNATURES:

TRAINEE: DATE:
TRAINING COORDINATOR: DATE:

PLEASE INCLUDE A COPY OF THIS COMPLETED FORM IN THE TRAINING PACEET SUBMITTED TO 5AB QUALTTY ASSURAMCE
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Appendix D Revision History
Sections Revised Date Issuing Authority
New document November 2015 SAB Superintendent
Replaced 3213 Rev 1
Removed App B. Moved to Tox Drug
Training Manual.
5.1.2 9/14/2016 SAB Superintendent
- Clarified UM testing requirements
5.13

- Added statement regarding mock trial
and added gc/ms exam

6.1.2

- Added UM requirements

6.1.3

- Added statement regarding oral board
and mock trial also added LC/MS exam
requirement

7.1.3, 8.1.3, 9.1.3, 10.1.3

- Added the requirement for a verbal exam
10.1.2

- Changed case review requirement from
40 to 30.

- Changed Generals spreadsheet to
courtroom notes exercise

Appendix A

- Made changes to appendix A to reflect
changes made on 9/14/2016, with the
exception of the generals case review
requirement

-Replaced the title “Criminalist” with
“Forensic Scientist” throughout document
-Made the title “Technical Leader”
consistent throughout document.
-Removed specific section references to
the QAM and GPM

-In section 13.2 changed “quality
assurance manager”’ to Quality Assurance
Unit “

- Updated oral board requirements in
section 11

- Updated section 13.3.1 — removed
requirement of Technical Leader memo.
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REV 3
Significant Changes:

Removed AutoOpen macro
Grammatical and clarity changes
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